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Dear Students andColleagues,

Welcome!

Student Teaching is a transformative experience. During the student teaching semester, students
havetheopportunitytopracticewhattheyhavelearnedduringcourseworkand deepen their learning
through the mentorship of master teachers and support of university supervisors.

This Student Teaching Handbook is designed to provide guidance and direction for
= Student Teachers,
= Mentor Teachers,
= University Supervisors,
= and School Administrators.

This handbook includes information about program goals, requirements for student teachers, and
instructions for mentor teachers and university supervisors. | hope that you will refer to it

frequently.

Iflcanbe of assistance atanytime, please contact me atsharla.hart@usu.eduor435-797- 0958.

Sincerely,

Sharla Hart

Director, Field Experiences Teacher
Education and Leadership Utah State
University



Teacher Education and Leadership Mission Statement

As a unit withinthe land grant institution of Utah State University, we geographically dispersed arepart
ofoneuniversity.Weacknowledgeandappreciatethecomplexcontextsthatshape ourwork,andwe
arecommittedtofurtheringthecauseofequitableeducationalopportunity forallstudents. Weaim
topreparestudentstoforinformedandinfluentialinlocalandglobal communities.

Student Teaching Overview

Studentteachingisthe capstone experience of the Utah State University teachereducation
programandprovidesanopportunityforstudentstocontinueacademicandprofessional
growth.Moreimportantly,thestudentteachingsemesterisacrucialstepininductiontothe
teaching profession.

Studentteachingisafull-time, co-teaching experience. Initially, studentteachers will observethe
mentorteacherandassumepartialresponsibilityforstudentlearning.Asthe semester progresses,
students willgradually take onmore responsibility until they assume all teaching duties underthe
direction ofamentorteacherand university supervisor.

Purpose

The purpose of student teaching is to provide opportunities to develop and evaluate the major
areas of teacher practice. Student teaching requires the constant pursuitofproductivecurriculum
plans,effectiveteachingstrategies,andappropriateuseof assessmentto provide quality learning for
allstudents. The experienceincludes formative and summative evaluation of the student teacher’s
competenceinaschool settingandisintended to facilitate taking theory into practice.



Student Teaching Placement
Studentteachersareplacedwiththegoalofprovidingthemwiththebestpossiblelearning
environment. Student teaching must occurina classroom where thereis ateacher certified in thesame
contentareawhoservesasamentorteacher.Undernocircumstancesshoulda studentteacher
arrange his/herown assignmentwith a particularteacherorschool.

Thereareseveralfactorsconsideredwhendeterminingastudent’s placement:

= Student’s Request
The content, level, and school the student teacher requests on his/her application form is given
sincere consideration. You may notstudentteachinaschoolyouattendedorin aschool where
yoursiblings, children or relatives attend or work.

= Number of StudentTeachers
The number of students teachingina particular contentarea during a given year affects the
placementoptions.Also,mentorteachersmusthaveatleastthree(3)yearsoffull- time
teachingexperience.

= Demands of the Public Schools
Thedistrict’sand individual school’s needs determine final placements. Administration can
acceptorrejectstudentteaching placementrequests based on circumstances.

ThefinaldecisionforplacementofastudentteacheristheresponsibilityoftheDirectorofField
ExperiencesatUSU.Thedirectorwillconsideravarietyoffactors,includingthoseoutlined above, to
create an opportunity for success in student teaching.

International Student Teaching Placement

Utah State University offers students the opportunity to student teach abroad during the second
half of the semester. The countries, costs, and program requirements vary from semester to
semester.

Currentinformation about the International Student Teaching program can be found on the TEAL
website.




Student Teacher Responsibilities

Before Student Teaching

= Submitacompletestudentteachingapplicationtothe Office of Field Experience.
(Instructions and deadlines for the application can be found here.)

= Maintaina3.0gradepointaverageandgradesrequiredforyourteachingprogram.

= Passany contentarea Praxis exam(s) required by yourteaching program.

= Becomefamiliarwiththe Essential Teaching Dispositionsoutlined onpage 33 ofthe Utah
Effective Teacher Standards.

= EnrollintheStudentTeachingcourse(s)andSeminarrequiredbyyourteaching
program.

= Contactassigned mentorteacher(s)andschooladministrator,and provide current copy of
yourresume.

= Register for the PPAT (Praxis Performance Assessment for Teachers).

During Student Teaching

= Attend Student TeacherOrientation.

= ParticipateinaTriad Conference withmentorteacher(s)and university supervisor
during your first week of student teaching.

= Conference regularly withmentorteacher(s)anduniversitysupervisorregarding
progress.

= Complete the PPAT.

= Complete the Evaluation of Mentor Teacher/Supervisor.

= CompleteallotherassignmentsrequiredinyourStudent TeachingSeminar.

= Apply forGraduation.

= Apply for your Teaching License.

Professional Expectations for Student Teachers

= Practicehighmoralandethicalbehavior.

= Act and dressappropriately.

= Understandand adhere tothelegaland ethical responsibilities of ateacherin the
classroom.

= Workthe same contract hours as the mentor teachers.
Additionaltimeoutsideofcontract hoursisnecessarytofulfillyourteachingduties.

= Arrive on timedaily.

= Makeyourselfavailable for frequent conferences with your mentor teacher(s) and
university supervisor.

= Participatein school meetings, trainings, and activities.

= Followthepublic-schoolcalendarforholidaysandschoolbreaks. Student
teacherswillnottakethe USUbreaksoutlinedonthe USUcalendar.



Absences
StudentTeachersarepermittedthree(3)absencesduringthestudentteaching
experienceforextenuating circumstances(suchaspersonalillnessoradeathinthe
immediate family).

Student teachers do not have personal leave days.

Studentteachers must notify their mentorteacher(s) and university supervisoras soon as
possible before the absence.

All non-school related appointments or commitments must be scheduled outside of
contract time.
Inextremecircumstancesastudentmayneedadditionaltimeawayfromtheirstudent
teachingduties. AdditionaltimeoffmustbeapprovedbyOfficeofFieldExperiencesin
advance and made up by adding additional days beyond the normal end date of student
teaching.

Substituting (Student Teachers Only)

Studentteachersareonlyallowedtosubstituteinanemergencyintheirassigned
classroom(s)if given consent from the university supervisor, mentorteacher(s), and the
principal.

Student teachers should register as a substitute with the local agency if they wished to
be paid as a substitute.

Daysspentasasubstitute teacherwill counttoward the student teaching

requirement.

If the student teacheris not substituting and their regular classroom teacher is absent, a
substituteis required to be inthe classroom with the student teacher.

Commitment to Students

Keep all information about students confidential.

Focus on studentlearning.

Maintain dignity to gain respect from students.

Exhibitan empatheticand courteous attitude toward all students.
Employdisciplinarymeasuresthatconformtotheinstructionsofthementorteacher(s).
Treat the class as if it were your own.

Be mindful of each student as anindividual with special abilities, interests, and
capacities forlearning.
Remainimpartialinworkingwithstudentsandstrivetobefairinjudgingtheiractions.
Show respect toward all groups and individuals.

Commitment to the Mentor Teacher(s).

Mentor teachers are legally responsible for classes.

Be loyal to your mentor teacher(s).

Do not be judgmental of the teaching style(s) of your mentor teacher(s).

Do notsay anything negative regarding your mentor teacher(s) to students or other
faculty and staffmembers.



Be respectful of knowledge and experience of your mentor teacher(s).
Acceptthedecisionsofyourmentorteacher(s)regardingcurriculumandinstruction.

Strive to meet the expectations of the mentor teacher(s).

Be open to suggestions from the mentor teacher(s).

Be willing to assume teaching responsibility.

Preview lesson plans with your mentorteacher(s) toreceive positive feedbackand
correction.

Give creditand appreciationtothe mentorteacher(s) forassistance they have given you.

Associate Educator Agreement

Student teachers may be hired and paid by Utah school districts at full pay. We do not
allow student teachers to be paid less than full pay if they are working for the school
district as teacher of record.

This option is instigated by the school district, not the student teacher.

If you have specific questions, please contact Sharla Hart via email at
sharla.hart@usu.edu.




Mentor Teachers

The mentor teacher facilitates the professional experiences of the student teacher andis anintegral
part of the student teaching experience.
Mentorteachersareprovidedasmallhonorariumattheendofthestudentteachingsemester.

Responsibilities

= Providerelevant experiences for USU students that may include, but are not limited to:
observation, classroom activities, teacher responsibilities (all duties), parent/teacher
conferences, andprofessional meetings.

= Evaluate whetherthe student teacher demonstrates adequate knowledge of the content
beingtaught,and assessthe studentteacher’scommunication, management, planning,
presentation, and assessment skills.

= Observeandcritique the studentteacher’s performance ona frequent and continual basis.

= Supportthestudentteacheringraduallyassumingteachingresponsibility.

= During the student teaching experience, complete the required formative
observations as outlined below, and one summative evaluation.

Required Formative Observations and Feedback Forms

Elementary Mentor Teachers

Most Elementary Education student teachers will work with one mentor teacher during the student
teaching semester. Mentor teachers should plan on doing two formative observations and
completing two Formative Feedback Formsduringthe placement. One summative evaluation will be
completed during the last week of student teaching.

Elementary student teachers who are working towards dual endorsement will have one 10-week
student teaching placement and 5-week placement withtwo mentorteachers. Each mentorteacher
should complete one formative observationand one Formative Feedback Form. One summative
evaluationwill be completed by the mentorteacher at the semester. The 10-week placement
allows a student teacher time to complete the PPAT in one classroom.

Secondary Mentor Teachers

Most Secondary Education student teachers will work with one Mentor Teacher. Mentor teachers
should plan on doing two formative observations and completing two Formative Feedback Forms
duringthe semester.Onesummative evaluationwillbe completed during the last week of student
teaching.

Secondarystudentteacherswhoareworkingtowardsendorsementinboththeirmajorand their
minor will have two student teaching placements and two mentor teachers. Each mentor teacher
shouldcompletetwoformativeobservationsandtwoFormativeFeedbackForms during the semester.
One summative evaluation will be completed by each mentor teacher at the end of the student
teaching experience.

A detailed timeline for the student teaching semester can be found on the TEAL website.




University Supervisors

The primary role of the university supervisor is to serve as a liaison between the university and the
schoolandtoserveasanadditional mentorandsupporttothe studentteacherduringthe student
teachingexperience.

University supervisors are given a small honorarium at the end of the semester and will be
reimbursed mileage according to USU policies and procedures.

Responsibilities
= Observeeachstudentteacher and provide constructive criticism and positive feedback.
= Advise and coach student teachers when necessary.
= AdvisetheDirectorof Field Experiences or Department Chairofserious concerns with
student teachers.

Required Formative Observations and Feedback Forms

University supervisors should observe the student teacher fourtimes and complete a Formative
Feedback Form for each observation. A summative evaluation should be completed for each student
teacherduringthe last week of the student teaching experience.

A detailed timeline for the student teaching semester can be found on the TEAL website.




Evaluation Process

Overview

The student teaching requires observation and feedback of the classroom experience. This
necessitates the involvement of the student teacher, mentor teacher, and university supervisorinan
ongoing process of evaluation. Mentorteachersand university supervisors should be open and
honest in providing timely feedback to the student teacher.Classroomteachingobservations
aredesignedtoassistinthegrowthand development of a student teacher. Student teachers will
be observed a minimumoftwotimesbythementorteacherandfourtimesbytheuniversity
supervisor.A post-observation conference should be held at the end of each observation.

Formative Evaluation

Mentor teachersand university supervisors routinely observe and provide informal feedback to student
teachers throughout the student teaching semester. Documentation of observations andfeedbackis
alsorequired.Thenumberofformativeobservationsrequiredofthementor teacherand university
supervisorisoutlinedinprevious sections ofthe handbook.

Observationstypicallylast30-45minutes. Youmayusetheelectroniccopyofthe Formative
FeedbackFormtodocumentyourobservation.DownloadandsavetheformativeFeedback Formto
yourdesktopbeforeyoubegintyping. Writeanarrativeofyourobservation. Afterthe observation,
score the candidate using the rubric that follows. Some criteria may be marked not scorediftherewas
noevidenceduringtheobservationorduringtheconsultationfollowing thatwouldsupporta
particularscore. Notethatsomeitemshavealreadybeendesignatedas OBSERVATION itemsandsome
asCONSULTATION items. Please review the Formative Feedback Formandyourobservationswithyour
studentteacher.Thestudentteacherisresponsiblefor uploadingthe Formative Feedback Formtothe
studentteaching CANVAS courseinwhichthey are enrolled. The Office of Field Experience reviews all
Formative Feedback Forms duringthe semester. Thisformative feedback providesinsightinto student
teacher’s progressandallows us to provide additional supports if necessary.

Summative Evaluation

Nearthe end of the student teaching experience, the university supervisor and mentor teacher should
each complete a summative evaluation and review the results with the student teacher.The
summative evaluationisarequired document for graduationandlicensure. In addition to the grading
rubric, the university supervisor and mentor teacher written comments at the end of the
evaluation can serve as a letter of recommendation. All summative evaluationsmustbesignedbythe
studentteacherandtheevaluatorinorderforthe studentteachertopassstudentteaching,
graduate,andberecommendedforlicensure.

Scoring

Inorderto passstudentteaching,ascoreof80%isrequiredforeachsection ofthe UTC-PAES: The Learner
and Learning, Instructional Practice, and Professional Responsibility. This translates toatotal of53/66
total points. Notethatitems10.1and 10.2 have pointvalues of O=noand 3=yes.
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Ideally,astudentshouldhaveaminimumtotalscoreof53topassstudentteaching(withno ratings
ofzeroforanycriteriaandnomarksofNOfor10.1and10.2).Finaldecisionsabout passingstudent
teachingaremadebytheDirectorofFieldExperiences,inconsultation,if necessary, with
students’ supervisors and mentor teachers.

Tiered Support for Student Teachers
Tier1Support—Oneimportantskillstudentteachersbegintodevelopduringthestudent teaching
semester is the ability to navigate and contribute to school culture and develop positive,
professionalrelationshipswith colleaguesandsupervisors.Studentteachers mayfind that they are
unsure of how to handle particular situations, have concerns about their placement or questions
about student teaching responsibilities, or encounter a special circumstancethatmustbe
addressed. Inthese ssituations, studentteachers shouldfirstdiscuss their concerns with their supervisor
and/or mentorteacher(s). Supervisors and mentor teachers may support youby:

= |dentifying resources within the school.

= Facilitating communication with a colleague or principal.

= Providinginsight orsuggestionsfornavigating situationsandrelationships.

= Making necessaryaccommodations.

Tier2Support—Occasionally,situationsarisethatneedmoredirectionorsupportfromthe Office of
Field Experiences. Studentteachersshould usethe SOS —Tier 2 protocoltoinitiatea
coaching/collaborationmeetingwiththeDirectorofFieldExperience.Mentorteachersand
supervisorsmayalsouse this protocol. The required forms forthe SOS—Tier 2 protocolcan be found on
the TEAL website.

Tier 3 Support - Students at Risk of Failure

Onoccasion, studentteachers mayhaveinsufficientinstructional orclassroom management skills, or
lackthe professional attributes or behaviors necessary for professional educators. Whenthisoccurs
thementorteacher(s), universitysupervisor,anddirectormustdecide whetherastudentteacher
should continuein or pass the student teaching experience. The procedures outlined Inthe Students at
Risk of Failure policy are designed to help the student teacher, mentorteacher(s),and university
personnelinthis process.

Early Termination of Student Teaching
Studentteachingplacementand/orparticipationinthestudentteachingprogrammaybe
terminatedforcausebythebuildingprincipal,schooldistricthumanresourcesofficer,orthe Director
of Field Experience for serious violations of law, school district or university policies, or forgross
insubordination.Beforeterminationoccurs, everyeffortwillbe madetoallowthe student
teacher/intern to correct the situation. It is the intent of the teacher education program to
create a condition wherein each USU student can experience success; however, each student must
accept responsibility for his or her own performance and conduct. A student teacher may be offered
a second placement if the Director of Field Experience deems it appropriate.
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Assumption of Risk

Allclasses, programs, and extracurricular activities within the University involve some risk, and certain
ones involve travel. The University provides opportunities to participate in these programson a
voluntary basis. Therefore, students should not participate in them if they do not caretoassumethe
risks. Students canasktherespective programleaders/sponsorsaboutthe possible risks a program may
generate, andifstudentsare not willing to assume therisks, they should not select that program. By
voluntarily participating in classes, programs, and extracurricularactivities,astudentdoessoathis
orherownrisk.Generalinformationabout University Risk Management policies, insurance
coverage, vehicleuse policies, and risk management forms can be found at
http://www.usu.edu/riskmgt/.

Important Resources — (links found online at
https://teal.usu.edu/undergrad/ofe eled/student teacher eled page)

Student Teaching ResponsibilityChecklist

Student Teaching Formative Feedback Form

Utah Effective Teaching Standards

Utah Teacher Candidate Performance Assessment and Evaluation System Rubric
SOS —Tier 2 Protocol

Students at Risk of Failure Policy
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